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More often than not, disasters occur with little or no warning — don't get caught unprepared. Your
Personal Disaster Preparedness Guide (PDPG) will allow you to advise family members of your recovery
process and to reassure them if you are not affected by an event in your city. The ability to contact family
members and locate injured relatives is the first step to recovery. All family members (over 16) should
complete and keep their own PDPG. Keep one copy safe at home, one at the workplace, and one in your
vehicle.

PDPG for:

BASIC INFORMATION / VITAL STATISTICS
The Basic Information/Vital Statistics portion of the PDPG requires you to gather basic information about
your family and how to reach local first-responders. This information will also be useful for an individual
emergency such as sudden illness or a house fire. It is a great reference for babysitters, house or pet
sitters and neighbors. Attach additional sheets as necessary for family members who live in your home.

Family Members
Name: Phone Numbers:
Date of Birth: E-mail:
Blood Type: Height: Weight:
Required Medications:
Allergies:
Medical conditions:
Name: Phone Numbers:
Date of Birth: E-mail:
Blood Type: Height: Weight:
Required Medications:
Allergies:
Medical conditions:
Name: Phone Numbers:
Date of Birth: E-mail:
Blood Type: Height: Weight:
Required Medications:
Allergies:
Medical conditions:
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Name: Phone Numbers:

Date of Birth: E-mail:

Blood Type: Height: Weight:
Required Medications:

Allergies:

Medical conditions:

Name: Phone Numbers:
Date of Birth: E-mail:
Blood Type: Height: Weight:

Required Medications:

Allergies:

Medical conditions:

Name: Phone Numbers:
Date of Birth: E-mail:
Blood Type: Height: Weight:

Required Medications:

Allergies:

Medical conditions:

Always make sure your pets are wearing updated tags. Keep your information up to date at the veterinarian’s office.
Pets are never allowed at emergency shelters. Make a plan for your pets in case you must evacuate.

Pet name, species, color, weight:

Pet name, species, color, weight:

Pet name, species, color, weight:

Pet name, species, color, weight:

List any pet medical issues, medications:

Regular veterinarian phone:

Address:

Emergency veterinarian phone:

Address:

Local animal shelter phone and location:
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Your Employment Information:

Company/Firm:

Street: Suite/Apt.:

City: State: Zip Code:
Supervisor name, first and last: gender:

Your direct phone line at work:

Supervisor's email:

Supervisor's phone at work:

at home:

Spouse / Partner Employment Information:

Name: Company/Firm:

Street: Suite/Apt.:

City: State: Zip Code:
Supervisor name, first and last: gender:

Spouse/partner work phone:

Supervisor's email:

at home:

Supervisor's phone at work:

Other family members’ Employment Information:

Name: Company/Firm:

Street: Suite/Apt.:

City: State: Zip Code:
Supervisor name, first and last: gender:

Family member work phone:

Supervisor's email:

Supervisor's phone at work: at home:

Name: Company/Firm:

Street: Suite/Apt.:

City: State: Zip Code:
Supervisor name, first and last: gender:

Family member work phone:

Supervisor's email:

Supervisor's phone at work: at home:

Name: Company/Firm:

Street: Suite/Apt.:

City: State: Zip Code:
Supervisor name, first and last: gender:

Supervisor's email:

Family member work phone:

Supervisor's phone at work:

at home:
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National Emergency Assistance Numbers:

The American Red Cross (ARC)

Call the American Red Cross at 866-438-4636 and provide your city, state and zip code to request
contact information to your local American Red Cross office, including phone number and address. You
can also go to the website, http:/www.redcross.org and enter your zip code to find a local office. Record
that information below:

Local Red Cross phone:
Address:

0000

Federal Emergency Management Agency (FEMA)

FEMA will provide emergency assistance when there is a major disaster in your area. To find the regional
number for FEMA, go to the website http://www.fema.org/regions/ and click on your part of the country.
Under the ‘About’ header, click Contact Us. You can also call the main office at 202-646-2500 and
request the phone number for the regional office in your area. This is not an emergency number. Record
the information below:

FEMA region #, office phone:

0000

State Emergency Management

All states have a department that manages large disasters or emergencies. It may be called something
like the Office of Emergency Services, or the Emergency Management Division of a state department.
FEMA created a website where you can go to find that department in your state:
http://www.ready.gov/states/index.html. Click on your state to find the name and number, and record the
information below:

Local emergency management:
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Local emergency phone numbers can usually be found in the front or back of your local phone book.

Local police or law enforcement (name/precinct/area):

Emergency number:

Your local law enforcement may use their non-emergency number for evacuation information and other
purposes. Never call an emergency number when you are not experiencing an emergency.

Non-emergency number:
Address:

Local Fire Department (station/house):

Emergency number:

Non-emergency number:
Address:

—_—
I ———————————————————— e ————— e

Local Medical Facility:

Phone number: Emergency Room:

Address and directions from your house:

Family Doctor name: Phone:

Pediatrician name: Phone:

Family hospital or Family Doctor's resident hospital:

Phone number: Emergency Room:

Address and directions:
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It is important to keep your child’s or elderly relative’s pick-up information up to date. Schools, daycare
and elder care facilities will only release the loved one to someone listed on their approved list. Not only
is it important to have a current approved person listed, it is vital to remove outdated contact information.
Attach any further important documentation you need for this section.

School, daycare, or eldercare contact information:

Name of Child/relative: Birthdate:
Name of School/daycare:

Contact person at facility: Phone:
Address:

Approved pick-up individual: Phone:
Approved pick-up individual: Phone:
Other important information:

Name of Child/relative: Birthdate:
Name of School/daycare:

Contact person at facility: Phone:
Address:

Approved pick-up individual: Phone:
Approved pick-up individual: Phone:
Other important information:

Name of Child/relative: Birthdate:
Name of School/daycare:

Contact person at facility: Phone:
Address:

Approved pick-up individual: Phone:
Approved pick-up individual: Phone:

Other important information:
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PLAN OF ACTION

The Plan of Action portion of your PDPG allows you to customize this form for you location. Both sections
ask you to identify specific disasters common in your area. Part | below should be completed for your
workplace and Part Il should be completed for your home. It will allow you to survive and return to your
family in the shortest possible time.

Part | - Workplace
Identify three emergencies you want to prepare for by placing an A, B and C next to the event.
This will allow you to focus on the effects and your actions for disasters most likely to occur in your city.

Fire Terrorism

Flood Massive Power Outage
Earthquake Hurricane

Tornado Mud Slide

Required Actions:

1. Complete a Hope Coalition America (HCA) Emergency Financial First Aid Kit (EFFAK).The EFFAK is
available online at www.hopecoalitionamerica.org or call 888-388-4673 to request one. Keep one copy
safe at home, at the workplace, one in your safe deposit box and mail one in a sealed envelope to a
trusted relative.

2. Speak with the emergency/disaster representative at your workplace. Often, emergency information
will be posted in lunch rooms, break rooms, or other such areas. If an emergency/disaster
representative is not indicated, ask your supervisor or manager who is responsible for emergency
coordination. Verify the following information:

a. Who will provide you instructions when an emergency occurs?

Name: Number/extension:
b. What are the evacuation procedures and exit options?

2.
3.

c. Identify designated assembly locations for evacuated individuals in case you are separated from your
associates.
5

2.

3. If you are not allowed to return to your work area:
a. How will you get home?

b. Will your car be available? If you park in or near your building consider options.
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c. What public transportation can you take to get home? List the options including where you will board
and get off:
i

2:

3.

4. It you are required to remain in the area or a shelter for 24 hours, whom will you notify? Remember,
phone availability may be limited. Therefore, ask one contact person to inform other family members (one
person should be out of state). List names, phone numbers and e-mail addresses:

Name: Email:

Phone Numbers:

Name: Email:

Phone Numbers:

Name: Email:

Phone Numbers:

5. Make arrangements for the pickup and care of young children and elderly family members. Most
schools require preauthorization to release children. Be sure to complete the school/daycare/elder care
section on page 7 of this PDPG, then give the contact person that information.

Once you have completed this Personal Disaster Preparedness Guide, store it in an easily accessible
place at your work location. We also recommend that employers maintain a computer disk with the name,
home and cell phone number of each employee. Two individuals in the Personnel Department should be
designated to retrieve the disk before evacuations. Each department manager should maintain a printed
listing for their department, for use during non-business hours.
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Part Il - Home
Identify three emergencies you want to prepare for by placing an A, B and C next to the event listed
below: Which are most likely to occur in your community?

Fire Terrorism

Flood Massive Power Outage
Earthquake Hurricane

Tornado Mud Slide

Required Actions:

1. List individuals to be contacted before and after evacuation
(one person should be out of state).

Name: Email:

Phone Numbers:

Name: Email:

Phone Numbers:

Name: Email:

Phone Numbers:

2. List evacuation route options.
Route One:

Route Two:

3. Establish two evacuation locations where your family will meet if you are not directed to a
location by local authorities.

a.
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